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1099 Updates  
 

The last couple of years has seen a lot of changes not only to the way we live and accomplish 

our daily tasks but also to our year end reporting. Thankfully, those changes seem to have 

slowed down. As you will recall, at the end of 2020, the IRS reintroduced a retired form – the 

1099-NEC!  

Here is a recap for you: The IRS added more boxes to fill in from the previous form. The 1982 

version had one box only for non-employee compensation. The other boxes on the form were 

for recipient identification.  

The IRS brought it back when CONGRESS passed the PATH Act of 2015. In the process, they 

also changed the mailing due dates of the 1099-MISC. Basically, if there was an amount in box 

7, it was due January 31. If there is no amount in box 7, it was due February 28th. Then there 

was the electronic file that was due April 1 only if there’s no box 7 amount. What the American 

public had to deal with was the same form with two different due dates. That was sticky enough 

for submission purposes but then the IRS computers were 

experiencing software problems. Their system couldn’t handle 

the application of two different due dates to a batch of 1099-

MISC forms submitted at the same time. The answer to this 

confusion for the IRS and the public was to revive the 1099-

NEC. 

For year-end 2021, there are only a couple of minor changes. One change is the name of the 

1099-MISC form. Its name changed from Miscellaneous Income to Miscellaneous Information. 

You will notice that the 1099-NEC prints three copies per page. We have also programmed the 

1099-NEC to have the Combined Federal/State Filing this year.  

Filing Methods/Dates: 
These dates are important to keep in mind when speaking to clients. The deadlines are not 

negotiable with the IRS unless an extension is filed. Without an extension, late submission could 

result in fines and penalties incurred by the client. 

 Recipient Deadline Paper Filing Deadline E-Filing Deadline 

1099-MISC (No data in 
boxes 8 or 10) 

January 31, 2022 By February 28, 2022 March 31, 2022 

1099-MISC (With data in 
boxes 8 or 10) 

February 15, 2022 By February 28, 2022 March 31, 2022 

1099-NEC January 31, 2022 January 31, 2022 January 31, 2022 

1099-INT January 31, 2022 By February 28, 2022 March 31, 2022 

1099-DIV January 31, 2022 By February 28, 2022 March 31, 2022 

1099-B February 15, 2022 By February 28, 2022 March 31, 2022 

1099-R January 31, 2022 By February 28, 2022 March 31, 2022 

1099-S February 15, 2022 By February 28, 2022 March 31, 2022 

1098 January 31, 2022 By February 28, 2022 March 31, 2022 

1042 March 15, 2022 March 15, 2022 March 15, 2022 

DR21-W By March 1, 2022 By March 1, 2022 By March 1, 2022 
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Important things to know about electronic filing: 
 

What is the IRS FIRE System? 

The IRS FIRE System provides the ability for certain information returns to be filed electronically 

via a transmittal file (Forms 1099, 1098, and 1042). FIRE stands for “Filing Information 

Returns Electronically.” It saves time and money. Electronic filing takes care of the client’s 

reporting responsibility to the IRS. It DOES NOT relieve them of their obligation to the recipients 

(i.e., owners, vendors). The recipient forms must still be mailed out by the client. 

What is needed to file electronically? 

1. Authorization: Submit Form 4419 by November 1 to be able to file 

electronically. It could take up to 45 days to process this form. The earlier this 

form is filed, the better. 

2. A Transmittal Control Code (TCC): Once Form 4419 is approved by the IRS, a 

TCC will be assigned to the company on Form 4419 and mailed to the address 

on the same form. 

Do I have to file electronically? 

Maybe…. 

If the client has more than 250 of any one type of information return then they must file 

electronically. In addition, this requirement is per entity; not all entities collectively.  

FYI: There may be a change on this requirement for the 2022 tax year. The requirement of 250 

as the guide for electronic filing may be reduced. The IRS stated that if there is a change, they 

will post it on www.irs.gov.  

 

Filing electronically saves the purchase of the IRS preprinted “red” forms for the client. In 

addition, the 1096 for the IRS is included in the electronic file which saves the purchase and 

generation of that form as well. 

If the client files paper forms with the IRS, they will need to purchase the IRS preprinted forms 

for each type of information return being filed. In addition, each return being filed will need to 

also include the corresponding IRS preprinted 1096 form. It is always a good practice to buy a 

few extra of the 1099 information form as well as the corresponding 1096 forms in case of 

errors.  

The WolfePak Forms Department (forms@wolfepak.com) can efficiently handle form needs 

and purchases as well as ensure the proper amount needed is ordered. 

 

 

 

http://www.irs.gov/
mailto:forms@wolfepak.com
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WolfePak’s 1099 Module 
WolfePak has the ability to handle many of our client’s necessary year end form submissions 

required by the IRS. The 1099 Module is designed to handle the reporting requirements for the 

1099-MISC, 1099-NEC (New for the 2020 tax year),1099-B, 1099-R, 1099-S, 1098, 1099-INT, 

1099-DIV, 1042-S, and DR-21W.  

Some Things to Keep in Mind: 

1. Any data extracted into the 1099 module can be modified via the system's 

Payee/Recipient Maintenance screen. However, for the forms that have extract 

options: manual changes to the payee/ recipient maintenance are not 

recommended. Should a new extract be needed, manual changes are not saved. 

The details should be changed in WolfePak, and then, a new extract of the data 

performed.  

 

2. Customer Success does not give tax advice to our clients. All tax related 

questions should be answered by a tax professional (CPA or Tax Accountant).  

 

Once the client knows what and how 1099 information should be reported, we can 

assist them in accomplishing that reporting in WolfePak. 

 

 

 

Master File Maintenance 

As in every WolfePak module, the Master File Maintenance must be set up. The idea is for this to 

be a one-time setup. Certainly, there may be changes that may take place occasionally but the 

majority of the information should remain the same. 

All Master File Maintenance items should be setup prior to the 

1099 extract process.  

Note: The Transmittal menu option only pertains to the clients 

that will be creating/filing electronic transmittal files. All other 

options are necessary for all clients. 

 

 

Master File Maintenance >Transmittal 

If the client will be transmitting the 1099's electronically, they will need to fill out and/or verify the 

information on the 1099 Transmittal Maintenance.  Make sure you enter the company's 

Transmitter Control Code (TCC) - This is the code assigned by the IRS upon their receipt of 

your Form 4419 Application for Filing Information Returns on Magnetic Media. Users who are 

submitting the 1042-S will need to file for a separate 1042 TCC number and enter this in the 

1042 TCC: box on the 1099 Transmittal Maintenance. 
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Master File Maintenance > Company Maintenance 

Verify that the information on the 1099 Company Maintenance screen is correct.  This 

information will print in the Payer section of the 1099. If filing the 1042-S, Department Title will 

need to be populated. 

 
Name Control - [Magnetic Reporting Only] The Payer Name Control can be obtained from 
the mailing label on the Package 1099 that is mailed to most payers on record each December.  
Names of less than (4) four letters should be left justified.  If you have not received a Package 
1099 or you do not know your Payer Name Control, this field should be left blank since it is not a 
required field. 
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Master File Maintenance > State Tax ID 

Enter your company's tax ID # for each state you will be submitting a 1099 to. Click on “Add” at 
the bottom of the screen and enter in the state abbreviation and the applicable Tax ID number 
respectively. 
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Master File Maintenance > Set 1099 Year 

The Extract ID option is used only when one set of books contains more than one entity’s 1099 

information. This is very rare occurrence and not an option that clients would typically include as 

a part of their initial 1099 module setup. 

 

 

BONUS INFO: WolfePak automatically rolls the 1099 Tax Year forward in October. 

 

1099 Miscellaneous Section 
 

Extract AP 1099’s 
The AP 1099 extract works as it 

always has to report vendor 

payments as non-employee 

compensation. The difference is 

that instead of the extracted 

populating the 1099-MISC Payee 

Maintenance, it now populates the 

1099-NEC Payee Maintenance. All 

other options still work as they have 

in the past. 

 

Vendors that typically 

receive a 1099-MISC (Tax 

Class): 

• Individual/Sole Proprietor/Single LLC 

• Partnership  

• Trust/Estate  

• LLC-Partnership  

• Other  
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Review Vendor Coding: 

The Review Vendor Coding Reports are not Extract Review Reports. They are meant to provide 

the client information in regards to who and what dollar amounts will be reported. This allows 

the client to make sure that the vendors are marked correctly and have tax id numbers, etc. 

There are two options to choose from: “New Vendors For This Year” and “Vendor Reporting”.  

The first option, “New Vendors for this Year” will provide a list of only new vendors for the tax 

year set in the Company Maintenance. 

 

 

 

Vendor Reporting: 

This option provides four different reports: Vendors Being Reported, Vendors Coded as 

Corporations, Not Reported Due to Coding, and Less than $10 (Royalties, Box 2) or $600 

Boxes 1, 3, 5, 6, 7, or 14 and $) W/H. 
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Vendors Being Reported:  This report provides a list of the vendors and 1099 totals that will be 

reported based on 1099 and Tax Class settings: 
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Vendors Coded as a Corporation: Typically, 

corporations do not receive 1099’s. However, the 

client does have that option on this screen to send 

1099’s to corporations if they wish. This option is 

found in the middle of the AP Extract screen. 

The “Vendors Coded as a Corporation” report allows the client to review and make any 

necessary changes prior to extract.   

 

Vendors Not Reported Due to Coding: This report allows for a review of vendors that will not 

receive a 1099 due to their tax setting on their sub-account maintenance. 
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Vendors with Amounts Less than 

$10 Royalty and $600 Working:  

This report provides a list of vendors 

that do not meet the reporting limits 

along with the amount paid for review purposes. These vendors can be omitted from the extract 

by selecting the option found on the Extract AP Screen.  

 

Other AP Extract Options 

Action to perform prior to Extracting: 

A. Delete all 1099-MISC data from all systems- Selecting this option will delete all 1099-
MISC AP, Revenue, and G/L data that has been extracted. This option is rarely used.  

B. Delete all A/P 1099-MISC extracted data – Selecting this option will erase any 
previously extracted 1099-MISC data, but will not erase extracted data from Revenue or 
G/L extracts. This is the default option and the most commonly used. 

C. None – Selecting this option will not erase any data from the A/P, Revenue, or G/L 
systems. Instead, this option will add newly extracted data to previously extracted data. 
This option is rarely used.  

D. Replace one Vendor- Selecting this option will add one vendor, or replace a previously 
extracted vendor, regardless of Tax class, as long as, the vendor/invoice is not marked 
Don’t Report. 

 

 

 Extract Source: 

A. Bank Rec check history file – Selecting this option extracts transactions based on 
Check History. This option can only be used if every vendor you are extracting has 
all transactions coded to the same 1099 Box.  Example:  Vendor A only has 
transactions that need to be reported in Box 1.  If Vendor A has some entries coded 
to Box 1and some coded as Do Not Report, this extract will not work for the client. 

 

B. G/L (Paid Invoices) - Selecting this option will extract the payments from A/P 
Invoice history. This is the required method if a vendor has multiple 1099 codes. 
 

  



1099 Year-End Reporting  Page 13 

This information can be reviewed via the Sub-Account Maintenance > Chg 1099-Misc/NEC Box 

for Invoices: 
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Extract Revenue 1099’s 
 

Revenue 1099’s: This menu item extracts transactions from the revenue check history file, 

not from the general ledger. The user must define the AR accounts to perform the extract for. 

Limiting the accounts incorrectly will result in owners not being included in the extract and 

possibly not reported.  

 

 

Change Account(s) to be extracted from Revenue History- In order to extract 1099-Misc 

Revenue information, the Owner A/R accounts must be defined. Check the box for each  

Interest type that should be included in the extract. The “Extract ID” is typically left blank.  

However, if each AR account is tied to a different reporting tax ID, then, the Extract ID is used to 

distinguish which Tax ID to tie the extracted 1099 to. 
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Action to perform prior to Extracting: 

A. Delete all 1099-MISC data from all systems- Selecting this option will delete all 1099 
AP, Revenue, and G/L data that has been extracted. This option is rarely used.  
 

B. Delete all Revenue 1099-MISC extracted data – Selecting this option will erase any 
Revenue 1099 extracted data, but will not erase extracted data from A/P or G/L extracts. 
This is the default option and the most commonly used. 

 

Extract corporations – Selecting this option will include corporations in the extract. Many 

clients choose to include Corporations in order to provide the 1099 supporting schedule to all of 

their owners. Clients are not required to do this, but have found that they field fewer questions 

from owners when this report has been provided. 

Omit owners with Amounts less $10 Royalty and less $600 Working and no withholding – 

Selecting this option will omit owners who do not meet reporting minimums.  

 

Extract G/L 1099’s (under Other 1099/1098 Extracts): 
 

This is the final type of 1099 extract that WolfePak currently offers. It is used less frequently, 

and was created for a user that converted mid-year and didn’t want to have to combine the 1099 

detail from their old software with the 1099 detail in WolfePak.  

For this extract to work, the expense account(s) that the data is extracting from must be subbed 

out by vendor or some sort of payee sub-table.  Multiple extracts will be needed if the client 

needs to report on multiple expense accounts.  They may use the change account/sub-account 

option in view/trend if the information wasn’t previously subbed to get the extract to work 

properly. 

Ideally, this extract is done for all entries, but it can be done for “Only Positive Entries” or “Only 

Negative Entries” if narrowing the journal down doesn’t exclude the check or invoice (depending 

on which one the client is using for reporting purposes). 

Action to perform prior to Extracting: 

A. Delete all 1099 data from all systems- Selecting this option will delete all 1099 AP, 
Revenue, and G/L data that has been extracted. This option is rarely used. 
 

B. Delete all G/L1099 extracted data – Selecting this option will erase any 1099 extracted 
data, but will not erase extracted data from Revenue or G/L extracts. This is the default 
option and the most commonly used. 
 

C. None – This option will not erase any data from the A/P, Revenue, or G/L systems. 
Instead, this option will add newly extracted data to previously extracted data. This option 
is rarely used.  
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Other GL 1099 Options: 
 

 
 
Journal – Select the journal(s) transactions are coded to  

Account – Choose the account that the transactions are coded to. If there is more than one 

account that needs to be included, then you must extract one account at a time using option C 

on step 1. Action to perform prior to extracting. 

Minimum dollar amount – Selecting this option will only extract transactions that meet the 

minimum dollar amount set. 

Reverse sign – Selecting this option will reverse the sign on amounts that are extracted. If you 

are extracting an account that holds a credit balance the sign will be reversed. Negative 

amounts are not reported on 1099’s. 

 

Payee Maintenance 1099-MISC 

The Payee Maintenance screen is used to verify the amounts for each payee extracted 
and what will be reported on their 1099-MISC. 

*NOTE: Any manual changes made in Payee Maintenance will be overridden if 1099's 
are re-extracted. 

Choose the Sub-System to print: A/P, 
Revenue, PR (Payroll covered in 
separate doc) or G/L. 

Each system must be viewed 
separately.   
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Remember when reviewing the 1099-MISC for any sub-system that all non-employee 
compensation amounts will be reported on the 1099-NEC. An owner that has a working 
interest and a royalty interest would have a 1099-MISC for the royalty amount and a 
1099-NEC for the working interest amount. 

 

 

Payee Maintenance Highlights 

Edit button- The Edit button the Recipient's name and address allows you to change the 
address in the sub-account maintenance and replace the 1099 address with the new 
address if desired. The address change can be made in Sub-Account Maintenance 
(F12), but a new extract will be needed for the new address to be used. 



1099 Year-End Reporting  Page 18 

 

 

FATCA Filing Requirement- Foreign Account Tax Compliance Act. This box is for U.S. 
taxpayers holding foreign financial assets and accounts outside the United States and 
need to have those assets reported to the IRS. This box will need to be manually 
checked, because the information is not validated during the extract and will not 
be remembered for next year. It is up to the client to know whether or not they need to 
mark any vendor or owner as needing to file FACTA. 

Find button- The Find button on the bottom of the screen allows a lookup display of all 
the extracted records. A sub-account code or a “contains” type lookup can be easily 
done. 

List button- The List button on the bottom of the screen prints the recipient information 
with the amounts.  

 

Error Listing 1099-MISC 
 

Choose the Sub-System to print:  A/P, Revenue, or 

G/L, or ALL. 

Selecting the "Error Listing" option on 1099-MISC 

menu and then “View” will produce an edit listing for any errors and provides company and state 

totals.  The error listing is can also be printed or saved to a file by clicking on “Printer” or “File” 

buttons on the “1099-MISC Error Listing” screen. All errors need to be corrected prior to printing 

or submitting 1099's. Corrections can be made in Payee Maintenance, but manual changes will 

not save if a new extract is performed.  
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TIN Matching 

WolfePak also has the ability to produce an extract file for TIN Matching. The file is then 

uploaded to the IRS website.  
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Select “Extract TIN Matching.” A new window appears that allows the report to be generated 

and the file to be created. Select “View”, “File”, or “Print” to create the file and the report. The 

report will provide the location of the files for upload to the IRS. 

 

 

*Note- if there are 

multiple owners that 

share the same last 

name and the first 5 

of their TAX ID, 

multiple TIN 

Matching files will be 

created. This is to 

keep the IRS from 

falsely flagging these 

owners as duplicates 

and locking users out 

of the FIRE system 

for 72 hours. 

 

 

 

 

Print Form 1099-MISC 
Select the Sub-System to be printed. 

The Print Form 1099-MISC screen has 

plenty of options depending on what 

Federal or State form is being printed. In 

addition, supporting schedules can be 

printed as a reconciliation for the client and the individual receiving the 1099. If a client is 

printing 1099’s for the IRS Copy A (Red Form), it is advisable for them to be diligent in the 

selections they make in order to avoid having to purchase more. 
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(Remember that the non-employee compensation is now reported on the 1099-NEC form. 

Those can be printed under the 1099-NEC menu.) 

 

 

 

Form Type to Print: 

Federal: 

Copy A is a preprinted IRS form that must be purchased. WolfePak’s Forms Department can 

handle any of these requests. The information for the 1099’s will print on this form. Mask SSN 

should NOT be used. 

Copy B for the Recipient and Copy C for Payer can both be printed on plain paper. 

Things to Remember: 

• Copy B – Mask SSN should be used with this option 

• Copy C – Instructions do not print. Two recipients will be printed on one page.  

What if the recipient has withholding for 3 or more states?  

Copy B – Boxes 15-17 will say “See Attached” and a State Withholding Schedule will print on 

the next page. 
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Copy C will also say “See Attached” 

in Boxes 15-17 but the State 

Withholding Schedule will print on the 

same page as the 1099-MISC. 

 

 

 

 

 

 

 

 

 

 

 

 

Supporting Schedules: 

Plain Paper also provides the option to print a supporting schedule for both Revenue and A/P 

(see screen for Supporting Schedule printing options). 

Revenue Supporting Schedule Options: 

• Summary by Property and Expenses  

• Summary by Check and Property 

• Summary by Check 

• No – will not include a supporting schedule for Revenue payees. 
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Example of Summary by Property and Print Expenses: 

 

Important things to note for 2021 Supporting Schedules: 

All amounts for the 1099-MISC and the 1099-NEC will show on the supporting schedules 

printed from the MISC or NEC section. However, the IRS Totals at the bottom will be provided 

for the type of 1099 being printed. If the client is printing 1099-MISC with supporting schedules 

then the IRS Totals at the bottom of the schedule will be for the 1099-MISC. If the client is 

printing 1099-NEC with supporting schedules, then the IRS Totals at the bottom will be for the 

1099-NEC. This is to aid in reconciliations. Shading has been added help distinguish between 

check dates, etc. 

A/P Supporting Schedule Options: 

• Summary by Check- lists invoices by check date 

• No – will not include a supporting schedule for A.P payees. 
 
(Example will be provided in the 1099-NEC section) 
 

Other Print Form 1099-MISC Options: 
 

• Sort Owners/Vendors by Number of Pages- Owners/Vendors with 1 page will print 

first, then Owners/Vendors with 2 pages etc. 

 

• Mask SSN- if checked will only print the last four digits of a Payee’s SSN. If unchecked, 
will print Payee’s entire SSN. EIN numbers will always print the entire number regardless 
of setting. 

 

• Printer Offsets-used when printing Preprinted Forms. Not all printers will print perfectly 
the first time and adjustments to the printer settings may need to be made. It is 
recommended when printing Preprinted forms to print on plain paper and hold the 
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paper up to the preprinted form until the printing aligns to the preprinted form so 
that forms are not wasted.     

 

o Top Margin- Negative numbers move Up. Positive numbers move Down 

o Left Margin- Negative numbers move Left. Positive numbers move Right 

o Between Forms Adjustments - Negative numbers Decrease space. Positive 

numbers Increase space 

 

**Bonus Info:  

Question: Where does the message at the bottom of the Supporting Schedule come 

from?  

Answer: This is what is printed on all the client’s Revenue Checks and Settlement 

Statements and is found on the Revenue/Company/Cycle tab.  

 

Printing Corrected 1099’s 
 

Inevitably corrections will need to be made for various reasons. WolfePak recommends that 

necessary changes be made to the data. This ensures that the data will match the 

subsequent extract. Manual changes can be made but are not recommended. If someone 

were to extract after manual changes are made, the changes will be lost.  

If changes are made to the data (the way WolfePak recommends), a re-extract of the data can 

be performed. The changes will come through and seen on the 1099. If 1099’s or an extract file 

have been submitted to the IRS, the 1099’s that were changed should be marked as 

“Corrected” in the Payee Maintenance.  

 

Next, in the Print Form 1099 screen the “Corrected” flag should be selected so that only the 

corrected 1099’s will print.  
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If a corrected transmittal file needs to be submitted, select the “Corrected” flag in the Export 

1099 Transmittal should be selected for only the corrected 1099’s to populate the file for upload 

to the IRS FIRE system. 

 

 

If manual changes are made (not recommended), in the Payee Maintenance change the option 

from Original to Corrected (this is a manual change) and follow the directions above for printing 

corrected 1099’s or extracting a corrected 1099 transmittal file. 

Corrections for all 1099 types work the same way. Some 1099 types only support printing the 

1099’s while other types only support transmittal files. However, the process is the same. 

 

Printing 1099-MISC for State 
 

*Note - WolfePak currently does not support A/P 1099-MISC paper forms for state filing 

purposes. For electronic filing, if the state participates in the Combined State/Federal filing 

program then A/P information is supported. However, if the state does not participate in the 

Combined State/Federal filing program, then A/P 1099 information is not supported in electronic 

format for state filing purposes. State filing is not supported because currently there is no way to 

indicate in the system where the work was actually done. The state can be overridden via the 

Payee Maintenance and state transmittal files or forms created. However, if a new extract is 

performed the information will not be saved.   

Print Form 1099-MISC >State> Select Plain Paper Copy 1 for the State or Plain Paper 

Recipient Copy- Copy 2 and then enter the state abbreviation you would like to print. 
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Print Form 1096-MISC 
 

A pre-printed 1096 is a required IRS form if you are submitting 1099 forms by mail. If you are 

submitting an electronic transmittal file, print an office copy on plain paper or save as a PDF for 

your records. 

 

 

Export 1099-Misc Transmittal 
 

This option will create the electronic file for the IRS. Select whether the file being extracted is 

Original, Corrected, or Transmitted. Enter an Extract ID in the appropriate field if one is 

required (very rare). Then select the file type being extracted making sure to enter a state if the 

State Only option file is being extracted. Once all the options are set, click OK. The destination 

of the file will be shown at the bottom of the screen along with information of the dollar 

amounts/boxes that are being reported. The View Log button will allow for this information to be 

printed. 
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Corrected Transmittal Files 
 

Corrected transmittal files work in the same way as correcting printed forms. First, make any 

necessary changes to the data and perform a new extract or manually make the changes in the 

Payee Maintenance (not recommended). Then, in the Payee Maintenance manually change the 

option from Original to Corrected at the top of the Payee Maintenance screen for those 1099’s 

that need to be resent. 

Finally, in the Export Transmittal screen change the option from Original to Corrected, select the 

Type of file to create, and then select Ok. Only recipients whose Payee Maintenance is marked 

as Corrected will be included in the Corrected Transmittal file. 
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1099-NEC Section 
For 2020, WolfePak developed the 1099-NEC 

section to accommodate the IRS addition of 

the form. The section includes menu items that 

are familiar to the clients and that behave the 

same way. This was done to make the 

introduction of this form and the transition of 

the non-employee compensation to this form 

as easy and seamless as possible. 

 

Payee Maintenance 1099-NEC 
 

If the AP and Revenue extracts have been performed, then the 1099-NEC Payee Maintenance 

should be populated with information for vendors and possibly revenue owners and payroll 

contractors. This screen provides the same functionality as the 1099-MISC Payee Maintenance. 

If manual changes are made here, they can be lost if a subsequent extract is performed. Notice 

that the Payee Maintenance for the 1099-NEC is concerned only with non-employee 

compensation and the federal/state taxes withheld, if any.  
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Error Listing 1099-NEC 
The Error Listing will provide a listing of all 1099-

NEC recipients that have errors and the totals. 

The ability to perform an extract for TIN Matching 

is also available.  

 

 

 

Print Form 1099-NEC 
The options available for printing the 1099-

MISC are also available for printing the 

1099-NEC. If 1099-NEC forms are being 

mailed in then the client will need to 

purchase Preprinted Copy A forms for the 

IRS. Copies for the recipient and the state 

are available to be printed here also. 

Notice that there is the availability to print 

Supporting Schedules for Revenue and 

AP. These are the same supporting 

schedules discussed earlier. The IRS 

Totals at the end of the report will reflect 

the amounts reported on the 1099-NEC but 

amounts for the 1099-MISC and 1099-NEC 

will be available on the schedules for 

reconciliation purpose.  

 

**New for the 2021 Reporting Year: The 1099-NEC is compressed to accommodate three 

per page. ** 

 

Copy A, C, and Copy 1 will print at 3 per page. Copy B and Copy 2 are one per page as they are sent to 

the recipient. 
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Print Form 1096-NEC 
If 1099-NEC forms are being mailed in, the 1096-NEC will need to be included also. The 

Preprinted Form (red 

form) will need to be 

purchased for the IRS. A 

plain paper 1096-NEC 

can be printed or saved 

for record keeping 

purposes.  

 

 

 

 

 

 

 

 

Export 1099-NEC Transmittal 
The 1099-NEC transmittal is extracted the same way all other transmittal files are extracted. 

Select the option needed and click OK to create the file.  

New for 2021: Notice that the NEC has the Combined Federal/State Filing this year. WolfePak 

has programmed this in accordance with IRS specifications. 
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A summary of the total dollars extracted for the file and the file destination will be provided at the 

bottom of the screen. 

 

Correcting 1099-NEC Forms or Transmittal Files 
Corrections for the 1099-NEC forms and transmittal files works the same way that it does for the 

1099-MISC.s It is preferred that the data be corrected and another extract performed so that the 

data matches what is in the general ledger. Manual changes can be made but can also be 

overridden. Any corrected forms need to be marked as corrected to be reprinted and mailed to 

the IRS or to be extracted in a corrected transmittal file. 
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What Reports Can Be Used to Reconcile the Revenue 

Supporting Schedule? 
Three reports are needed to reconcile the supporting schedule. If additional AR accounts are 

utilized then there will be more than three reports to reconcile. 

1. The Revenue Supporting Schedule 

 

Supporting Schedule Changes 

The supporting schedule was changed to accommodate the move of non-employee 

compensation to the 1099-NEC. In addition, the 1099-NEC has its own supporting 

schedule. However, both supporting schedules are still needed to show amounts from 

both forms so that reconciliations could be done. Therefore, you will notice that the 

1099-NEC amounts are reported underneath the 1099-MISC amounts for each check 

summary, property summary, and state totals sections, respectively. The IRS Totals at 

the end of the supporting schedule will only show the totals for the 1099-MISC is the 

schedule is being run for the 1099-MISC. The 1099-NEC Supporting Schedule will 

behave the same way. The IRS Totals at the end of that Supporting Schedule will show 

for the 1099-NEC amounts if run for the 1099-NEC 
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2. The Cash Flow by Owner Report (Revenue/ Billing > Reports > Owner Tab > 0-4 Cash 

Flow by Owner) 
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3. The Historical Aged Trial Balance (Accounts Receivable > Aged Trial Balance) 
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Common Issues with AP 1099’s 
 

1. 1099 MISC information isn’t populating on a 1099 for a vendor. 

 

A. In Sub-Account Maintenance (F12) find the vendor; go to A/P Options tab, and check 
to see what the “Tax Class” is for the vendor.  If the vendor is a corporation or non-
profit a 1099 will not be created unless the option to include corporations is selected. 
If the vendor or owner is marked with a Tax Class of Foreign Withholding, they will 
receive a 1042-S, not a 1099-MISC. 
 

B. In Sub-Account Maintenance (F12) find the vendor and check the A/P Options tab to 
see if “1099-MISC/NEC box for A/P” has a box designation or is set to “Don’t 
Report”.  A setting of “Don’t Report will not facilitate the creation of a 1099. 
 

C. If the Vendor is coded to multiple 1099 boxes, they will see different boxes filled in on 
the 1099-MISC form.  

1. To see what boxes the invoices are coded to, look at the “Chg 1099-
Misc/NEC box for Invoices” to view the payment history to determine whether 
the threshold was met or if they had any entries actually booked to boxes.   

2. Possible issue: Users may think any change made to the 1099-Misc box will 
change all, but it doesn’t change history only future entries. If a change was 
made any time after the beginning of the year, they will need to go into Chg 
1099-Misc/NEC Box and manually change the individual invoices to the 
reporting box needed.  
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NOTE: Remember: if vendor is set to be coded to multiple 1099 Boxes, then the A/P 

Extract Source must be set to GL. 

 
D. To verify the dollar amount that should be pulling for the vendor: 

A. Run a ledger listing for the payments for the vendor in question to see if they 
meet the dollar amount required to report. Remember though to check the 
extract screen to see if it is set to include amounts less than $600 for boxes 
1, 3, 5, 6, and 10 and less than $10 for box 2. Or, review the Totals by 1099 
in the Sub-Account Maintenance. 
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1042-S Foreign Withholding Section 
 
The 1042-S Foreign Withholding is for nonresident individuals, fiduciaries, and corporations that 

need to file a United States income tax return containing United States income. This includes 

income that is effectively connected with the conduct of a trade or business in the United States.  

 

*Note – Remember that 1042-S information is only supported for Revenue payments and 

not for A/P Payments (i.e., only owners from the Revenue Extract will create 1042-S 

forms, A/P Extract will not.) Recipients can be manually added to the Recipient 

Maintenance, but should a new Revenue extract be performed these changes will not be 

saved. 

 

**Special Note – WolfePak does not support Form 1042-T. This is the accompanying form (like 
the 1096) when filing paper forms with the IRS 
 

 

Extract Source: 

Revenue 1099-MISC: extracts transactions from the revenue check history file not from general 

ledger. In Sub-Account Maintenance, any owner marked with a Tax Class of Foreign 

Withholding or Foreign Withholding-Exempt will receive a 1042-S when running the 1099 

Revenue extract is performed. These owners will be seen in the 1042-S Payee Maintenance 

screen. 

 
 
Limited Support:  
Only the following codes are currently supported (found on Print 1042-S screen): 
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1042-S Setup: 

Master File Maintenance > Transmittal 

Users who are submitting the 1042-S will need to file for a separate 1042 TCC number and 

enter this in the 1042 TCC: box on the 1099 Transmittal Maintenance. 

 

Master File Maintenance > Company 

Users will need to verify they have entered their 9-digit Employer ID # (EIN), along with Dept. 

Title: on the 1099 Company Maintenance screen to be able to file the 1042-S. 
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Recipient Maintenance 1042-S 

The 1042-S Maintenance screen allows you to verify the amounts for each payee much like the 

1099 Payee Maintenance screen. 

 

 

Box 1 – Income Code- will be hard coded to 14 – Real property income and natural resources 

royalties  

 

Box 3a Exemption codes – determined by Owner Maintenance (F12) setting for Tax Class: 

• Foreign Withholding – will have an Exemption Code of 00 – Not Exempt and a 

Tax Rate of 30% 

• Foreign Withholding Exempt – will have an Exemption code of 01-Effectively 

connected income and a Tax Rate of 00.00% 

• *Note- There are other Box 3a Exemption codes available, but they must be 

manually selected from the drop-down list in the 1042-S Payee Maintenance. 

 

Box 13b Recipient’s Country Code – will need to be manually selected using the drop-

down arrow. This information does not extract from Owner Maintenance. 

 

Unique Form Identifier – Beginning in 2017, withholding agents will be required to assign a 

unique identifying number to each Form 1042-S they file.  This identifying number is used, to 

identify which information return is being corrected or amended when multiple information 

returns are filed by a withholding agent with respect to the same recipient. The unique 

identifying number cannot be the recipient's U.S. or foreign TIN. The unique identifying number 
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must be numeric. The length of a given identifying number must be exactly 10 digits. The 

identifying number must be unique to each original Form 1042‐S filed for the current year. As 

owners are added to the 1042-S Payee maintenance (manually or by extract), the system 

automatically assigns a Unique Form Identifier starting with number 0000000001. If an owner is 

added and then deleted from Payee Maintenance the number assigned to that Payee 

Maintenance will be skipped. 

Revisions Submitted – shows number of Amended returns that have been printed/transmitted 

(see Print 1042-S Corrections for more info). 

Edit button – address allows you to change the address in the sub-account 
maintenance and replace the 1042 address with the new address if desired.  This may 
also be done in F12, but a new extract will be needed for the new address to be used. 

Find button – on the bottom of the screen allows a lookup display of all the extracted records. 

List button – on the bottom of the screen prints the recipient information with the 
amounts.  

*Note- Any manual changes made in 1042-S Maintenance will be overridden if Revenue 1099s 

are re-extracted. 
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Error Listing 1042-S 

Selecting the "Error Listing" option on 1042-S menu will produce an edit listing that lets the user 

know if there are any errors and provides company totals.  The error listing is run by clicking on 

“Printer”, “File” or “View” on the “1042-S Error Listing” screen. All errors need to be corrected 

prior to printing or submitting 1099's. Corrections can be made on the 1042-S Maintenance 

screen.  

 

 

*Note – Added a warning where the user has multiple records with multiple error codes. We are 

rolling all Payee records up into 1 when creating the transmittal. Thus, if ALESUS has an 

exemption code of 01 on one record and exemption code of 02 on another, one of these codes 

will not be reported to the IRS. Because of this, the 1042-S error listing will alert the user if an 

owner has multiple exemption codes (same thing happens for the Recipient state and Chp. 3 

Tax Rate). 
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Print Form 1042-S 

 
 
Print Type 

1. Plain Paper – will print on regular copy paper and includes 1042-S Instructions. 
This option should be used to print: 

a. Plain Paper Options 

• Copy B for Recipient – Mask SSN should be used 

• Copy C for Payer – does not print instructions and prints 2 recipients per 
page  

2. Preprinted Forms – does not print the form, only prints the information to print 
on the preprinted form. Should be used when printing the Copy A for the IRS. 
(When printing the Copy A for the IRS the Mask SSN should be left unchecked.) 

 

Mask SSN – if checked will only print the last four digits of a Payee’s SSN. If unchecked, will 

print Payee’s entire SSN. EIN numbers will always print the entire number regardless of setting. 

Printer Offsets-used when printing Preprinted Forms. Not all printers will print perfectly the first 

time and adjusts to the printer settings may need to be made. It is recommended when 

printing Preprinted forms to print on plain paper and hold the paper up to the preprinted 

form until the printing aligns to the preprinted form so that forms are not wasted.     

o Top Margin- Negative numbers move Up. Positive numbers move Down 

o Left Margin- Negative numbers move Left. Positive numbers move Right 

o Between Forms Adjustments - Negative numbers Decrease space. Positive 

numbers Increase space 
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Printing Corrected 1042-S Forms – Printing corrected 1042-S forms works the same way as 

printing other corrected forms. 

First, make any necessary changes to the data and perform a new extract or manually make the 

changes in the Recipient Maintenance (not recommended). Then, in the Recipient Maintenance 

change the option from Original to Corrected (this is a manual change). 

Finally, in the Print 1042-S screen change the option from Original to Corrected, select the Print. 

(Only recipients whose Recipient Maintenance is marked as Corrected will be printed). 

The Form will be marked as Amended with an Amendment number and have the same Unique 

Identifier number as the original form. 

When printing a Corrected/Amended Form users will receive the following pop-up with a 

question: 

 

Selecting Yes to this question will reset the Corrected Flags and Flag the Recipient 

Maintenance>Revisions Submitted to increase and the Amendment number on the form to 

increase. This option should be used if printing a 2nd or 3rd Corrected/Amended Form(s). 

Selecting No does not increase the Revisions Submitted number on the Recipient Maintenance 

or Amendment number on the form. 
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Export 1042 Transmittal 

This option will create the electronic file for the IRS. The path to the extracted file is 
given one the file has been created (OK has been selected). 

 

Corrected transmittal – First, make any necessary changes to the data and perform a new 

extract or manually make the changes in the Recipient Maintenance (not recommended). Then, 

in the Recipient Maintenance change the option from Original to Corrected (this is a manual 

change).   

Finally, in the Export 1042 Transmittal screen change the option from Original to Corrected and 

select Ok. (Only recipients whose Recipient Maintenance is marked as Corrected will be 

included in the Corrected Transmittal file): 
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When transmitting a Corrected/Amended file, the user will receive the following pop-up with a 

question: 

Selecting Yes to this question will reset the Corrected Flags and Flag the Recipient 

Maintenance>Revisions Submitted to increase and the Amendment number on the form to 

increase. This option should be used if transmitting a 2nd or 3rd Corrected/Amended file(s). 

Selecting No does not increase the Revisions Submitted number on the Recipient Maintenance 

or Amendment number on the file. 
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DR21-W Section 
 

Colorado W/H Report (DR21-W) – under Other Options: 

The Colorado W/H Report (DR21-W) -Any producer, working, royalty or other interest owner of 

oil and gas produced in Colorado is required to pay severance tax. Every producer or first 

purchaser is required to withhold 1% of the gross income paid to every owner, and to supply an 

Oil and Gas Withholding Statement by March 1 of each year. This can be compared as the state 

version of the 1099-MISC for O&G.   

The difference is that each owner gets one form per property vs one form per owner. 

 

Select Accounts – The user defines the accounts for “Gross”, “Ad Valorem”, and “Severance” 

by clicking the corresponding button. 

Select the accounts from the left column and move them over to the right column: 
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Once the accounts are defined, they will remain selected for future use.  

 
Sort Owner/Labels by Number of Pages – Owners/Vendors with 1 page will print first, then 

Owners/Vendors with 2 pages etc. 

Omit Properties with all 100% Payments – if checked, owners that own 100% of the lease, 

(i.e., one owner is on the DOI with Revenue% at 1.00000000) will not have statements for these 

properties. 

Print  

Detail – This option is a detail report listing all the checks each Owner/Lease received. 
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Statements 
Form Printing Options 

• Print Office Copy – This option will print one copy of the DR-0021W for the company’s 
records. 

• Print Owner Copies – This option will print a page with the owner’s name and address 
plus two copies of the DR-0021W for each lease. This file WILL be very large. 
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Print Cover Page – Prints form instructions and allows cover page to be printed before or after 
owner copies. 
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Print Labels – prints labels for each owner that gets a DR-0021W. 
 
Select Label Type – provides a list of supported label types. 
 

 

 
Total – This option Prints a Supporting Schedule for DR 0456 Colorado Annual Reconciliation 
of Oil and Gas Severance Withholding (WP currently, does not support this Form). The 
Supporting Schedule provides a monthly summary of severance taxes deducted for the tax year 
being reported: 
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1099-INT Information  
In WolfePak, there are three different options to extract 1099-INT's. 
 

 
  
Option 1 – #14 Extract G/L 1099-INT  
This extract gives you the ability to extract 1099-INT Information from the G/L posted detail. 
It requires interest entries to be posted to a specific journal and account number. You must 
enter the Journal and Account range to which GL transactions are coded as the search field 
cannot be left wide open.  
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Option 2 – #15 Extract G/L 1099-INT to Billing (rarely used option) 
When using this feature, the G/L stores the Information at the Property level, and this 
extract creates entries based on that property's DOI. The ability to Extract G/L 1099-INT to 
billing will only appear if the field "% Deduct of Net Option" is set to "P – Deduct by 
Property" over in Revenue Billing as seen in the screenshot below.  

 
 
NOTE: when setting up this option for the first time, you will need to close out of WolfePak 
and log back in.  
 
You must key in the Journal and Account range in which your GL transactions are coded.  
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Option 3 – #16 Rev 1099-INT  
This option will extract 1099-INT Information from the Revenue Check History. If the Check 
Stub product code INT is not set up, this menu item is not available.  
Note: You can extract corporations if desired by selecting the Extract Corporations check 
box.  

 
 
Set up required for 1099-INT: 1099-INT Setup Checklist  
 

1. Add product code INT in Check Stub Entry > 92 Product  
2. Add Interest Income account in F11 Account Maint. (typically, 9701)  
3. Map the Interest Income accounts in Check Stub Entry > 94 100% Account  
4. Setup purchaser with Gross$ and Net line items in Check Stub > 80 Purchaser (You 

can use an existing purchaser or set up a new one)  
5. Add INT product code to the Purchaser 
6. Create a Division Order for INT in Check Stub > 83 Division Order (F3) 
7. Enter and post a check stub in Check Stub Entry for the INT product code 
8. Run through a Revenue cycle 

 
NOTE: When setting this up for the first time, it is necessary to close out of WolfePak and 
log back in.  
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Setting up INT in Check Stub Entry  
 
In Check Stub Entry > Company Maintenance > 92 Product - add the product code "INT."  
 
Once the INT product code is set up, add the Interest Income account for the INT product 
code to the chart of accounts. Ensure the correct Account Type and Product Code are 
selected, as seen in the screenshot. 
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After the account is set up, you will need to map the 100% accounts for the INT product 
code in Check Stub Entry. This is done by going to Company Maintenance > 94 100% 
Account and adding the 9701 account to the gross line from product code INT.  
 

 
 
After adding the mapping, you will now need to decide if you're using an existing Purchaser 
or setting up a new one. Generally, we recommend setting up a new Purchaser; however, it 
is ultimately up to the customer.  
 
You will need to ensure this Purchaser has both Gross $ and Net Rev line items added. 
(Don't forget to add the INT product to the products tab.) 
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Once the Purchaser is setup, create a Division Order for the property that will be distributing 
the INT income.  
 
To do this, go to Master File Maintenance > 83 Division Order (F3).  
 
This check stub will need to be run through a Revenue Distribution cycle, so choose the 
option for Rev Distribution.  
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This completes the Check Stub Entry Module set up for the product code INT. Next, the 
Revenue/Billing module should be set up.  
 
 

Setting up INT in Revenue Distribution  
For the Revenue Distribution module, the user must ensure that the DOI is set up properly if 
a DOI is not already set up that matches the percentages that need to be distributed.  
 
To do this, go to Revenue/Billing > Master File Maintenance > Division of Interest (F3) and 
review the DOI or add a new one if necessary:  
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Now that both modules are set up, you are able to enter a check stub into the Check Stub 
Entry module for the INT product code and do a revenue distribution in the Revenue Billing 
Module.  
 
1099-INT > #30 Payee Maintenance 1099-INT (Under "1099-INT")  
Perform the extract from menu item 16: Rev 1099-INT. Once the extract is complete, the 
data will populate #30: Payee Maintenance.  
 
If the funds were distributed without the use of the INT product code and the user is unable 
to pull the information from the general ledger extract, they will need to enter the 1099-INT 
information manually.  
 
Box 7 – unsupported.  

 
 
1099-INT > #31 Error Listing 1099-INT  
Like the 1099-MISC, the 1099-INT error listing menu item allows for two different functions. 
There is an option to "Extract for TIN Matching" to create the e-file to be uploaded to the 
IRS.  
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The error listing occurs when "Printer", "File", or "View" is clicked on which creates a 
summary page and alerts for any errors.  

 
 

 

 
 
1099-INT > #32 Print Form 1099-INT  
When printing the 1099-INT the user will be able to print either the original, corrected, or 
transmitted 1099-INT forms. The corrected 1099 switch is manually selected in Payee 
Maintenance by the user.  
 
Once the corrected 1099-INT's have been selected for Transmittal the system will 
automatically change them from "Corrected" to "Transmitted". You can mask the SSN on 
Copy B & Copy C. 
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1099-INT > #34 Print Substitute 1099-INT  
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#35 Export 1099-INT Transmittal 

 

 

1099-DIV Information  
 
This extract will only pull from Revenue Check history for the DIV product code. Other than 
that, there is no difference in the setup required between the 1099-DIV and the 1099-INT.  
 
Set up required for 1099-DIV: 1099-DIV Setup Checklist  

1. Add product code DIV in Check Stub Entry > 92 Product.  
2. Add Interest Income account in F11 Account Maint. (typically 9705)  
3. Map the Interest Income accounts in Check Stub Entry > 94 100% Account.  
4. Setup purchaser with Gross$ and Net line items in Check Stub > 80 Purchaser. (You 

can use an existing purchaser or setup a new one)  
5. Add DIV product code to the Purchaser.  
6. Create a Division Order for DIV in Check Stub > 83 Division Order (F3).  
7. Enter and post a check stub in Check Stub Entry for the DIV product code.  
8. Run through a Revenue cycle.  

 
NOTE: When setting this up for the first time, you will need to close out of WolfePak and log 
back in.  
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Setting up DIV in Check Stub Entry  
In Check Stub Entry > Company Maintenance > 92 Product and add the product code 
"DIV". 

 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Once the DIV product code is set up, add the Interest Income distribution account for the 
DIV product code to the chart of accounts. Ensure the correct Account Type and Product 
Code are selected, as seen in the screenshot above.  
 
After the account is set up, you will need to map the 100% accounts for the DIV product 
code in Check Stub Entry.  
 
This is done by going to Company Maintenance > 94 100% Account and adding the 9706 
account to the gross line for product code DIV.  
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After adding the mapping, you will need to decide if you will use an existing Purchaser, or 
set up a new one. WolfePak recommends setting up a new Purchaser; however, it is 
ultimately up to the client.  
 
Make sure the Purchaser has both Gross $ and Net Rev line items added. (Don't forget to 
add the DIV product to the products tab.) 



1099 Year-End Reporting  Page 68 

 

 
 
Once the Purchaser is setup, create a Division Order for the property that will be distributing 
the DIV income.  
 
To do this, go to Master File Maintenance > 83 Division Order (F3). The subsequent check 
stub will need to be run thru a Revenue Distribution cycle. Make sure to choose the option 
for Rev Distribution.  
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This completes the Check Stub Entry Module set up for the product code DIV. Next, the 
Revenue/billing module will require a minimal amount of setup. 
 

Setting up DIV in Revenue Distribution  
 
For the Revenue Distribution module, the user must ensure that the DOI is set up properly if 
a DOI is not already set up that matches the percentages that need to be distributed.  
 
To do this, go to Revenue/Billing > Master File Maintenance > Division of Interest (F3) and 
review the DOI or add a new one if necessary:  
 
Now that both modules are set up, you can enter a check stub into the Check Stub Entry 
module for the DIV product code and do a revenue distribution in the Revenue Billing 
Module.  



1099 Year-End Reporting  Page 70 

 
 
#40 Payee Maintenance 1099-DIV  
 
The 1099-DIV extract is initiated in menu item 17-Rev 1099-DIV in the 1099 module. The 
results of the extract will be in the 1099-DIV section.  
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#41 Error Listing 1099-DIV  
 
Like the 1099-MISC the 1099-DIV error listing menu item allows for two different functions. 
There is an option to "Extract for TIN Matching" which creates the e-file to be uploaded to 
the IRS.  
 
The error listing occurs when "Printer", "File", or "View" is clicked on, creating a summary 
page and alerting the user of any errors.  

 
 

 

 
 
 
#42 Print Form 1099-DIV  
 
When printing the 1099-DIV, the user will be able to print either the original, corrected, or 
transmitted 1099-DIV forms. The corrected 1099 switch is manually selected in Payee 
Maintenance by the user. Once the corrected 1099-DIV's have been selected for 
transmittal, the system will automatically change them from "Corrected" to "Transmitted". 
You can mask the SSN on Copy B & Copy C.  
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#44 Export 1099-DIV Transmittal  
 
Select the type of file being created. Click the "OK" button at the bottom of the screen to 
create the file to be uploaded to the IRS. Click on the "View Log" button to view a summary 
of the export and its totals.  
 

 

  



1099 Year-End Reporting  Page 73 

1099-R Information  
1099-R's are used to report distributions from pensions, annuities, retirement/profit-sharing 
plans, IRA's, insurance, contracts, etc.  
 
We do not have an option to extract these entries in WolfePak, meaning the user must 
create them manually in the system via the Payee Maintenance. You can print 1099-R 
forms or submit a transmittal file to the IRS.  
 
#55 Payee Maint 1099-R  
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1099-S Information  
 
The 1099-S is used to report proceeds from real estate transactions. We do not have an 
option to extract these entries in WolfePak, meaning the user must create them manually in 
the system via the Payee Maintenance. The only option for the 1099-S is to create a 
transmittal file, as we do not currently support printing these forms.  
 
#60 Payee Maint 1099-S  

 
 
 
#61 Export 1099-S Transmittal  
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1099–B Information  
 
The 1099-B is used to report proceeds from Broker and Barter Exchange transactions. 
There is no extract currently available for the 1099-B. All data must be entered in through 
Payee Maintenance.  

 
 
The 1099-B has menu items for the Error Listing and TIN Matching. In addition, WP 
supports printing the 1099-B forms as well as creating a transmittal file. 
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1098 – Mortgage Interest  
 
1098 – Mortgage Interest is the only type of 1098 that WolfePak supports at this time. This 
information can be extracted from the General Ledger or can be manually entered in the 
payee maintenance.  
 
Other 1099/1098 Extracts: #12 Extract G/L 1098  
 
To perform the extract, enter the journal and account that the 1098 information has been 
entered. The note displayed on the bottom of the screen gives a good example of how this 
should be handled.  
 

 
 
TAX ID number: To get the Tax ID information to pull in for the Customer Sub-Table, the 
Revenue/Billing or A/P tab needs to be added to the Customer Sub-Table. Otherwise, the 
data will extract without a Tax ID number attached to it for the 1098.  
 

The 1098 menu items contain an Error listing and TIN matching. The client can also print 

the 1098 forms or create a transmittal file to be submitted to the IRS. 
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Quick Reference for Other 1099 Options  
 
General:  
• If filing 250 or more 1099's, then they must be submitted electronically  
• If filing 249 or less, they may be submitted electronically or on paper  
• Files save in GLN32\(company code)\EDI\(1099 File)  
 
1099-INT: for reporting Interest Income  
• Requires prior setup  
• Has a GL extract, GL to billing extract, and a Revenue extract  
• Can be printed (plain paper or pre-printed stock) or transmitted electronically  
• Ability to file corrections  
• Box 7 not supported  
 
1099-DIV: for reporting Dividends and Distributions  
• Requires prior setup  
• Has a Revenue extract only  
• Can be printed (plain paper or pre-printed stock) or transmitted electronically  
• Ability to file corrections  
• Boxes 5, 6, 7 & 13 are not supported  
 
1099-R: for reporting distributions from Pensions Annuities, Retirement or Profit-Sharing 
Plans, IRA's Insurance, Contracts, etc.  
• No extract - must be entered in manually  
• Can be printed (plain paper or pre-printed stock) or transmitted electronically  
• Ability to file corrections.  
 
1099-S: for reporting proceeds from Real Estate Transactions.  
• No extract - must be entered in manually  
• This form can only be transmitted, no print option  
 
1099-B: for reporting proceeds from Broker and Barter Exchange Transactions.  
• No extract - must be entered in manually  
• Can be printed (plain paper or pre-printed stock) or transmitted electronically  
• Ability to file corrections  
 
1098: for reporting Mortgage Interest.  
• Has GL extract  
• Can be printed (plain paper or pre-printed stock) or transmitted electronically. 


